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OFFICE USE ONLY 

CW/KC [   ] date received __________________current attendance % _________________ Compulsory School age Y/N 

BC [   ] date received _______________ Authorised/Unauthorised/Not applicable  Letter needed Y/N 

 Diary Date for return onto school calendar [   ]               DW to look at [   ] 

HS [   ] date received _______________  checked information [   ] 

CW/KC date received _____________         letter sent [   ] date sent____________        added to Arbor [    ] 

 


